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1. MECTO JUCLIHMITJINHLI B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMEBI

1.1. TpeboBaHus K MpenBapUTEIbHON MOArOTOBKE 00YUYaIOUIUXCA, IPEAIIECTBYIONINE
Y COIyTCTBYIOLIME AUCLUUIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS N3YUEHUE JTAHHOMU:

6a3o0Basi MOATrOTOBKA 10 MHGOpPMATHKE B 00BEME MPOTrpaMMbl CPETHEH IIKOJIBI.

1.2.  JlucuumuiMHbI, KypcoBbIe paOOTHI M MPAKTUKH, JUII KOTOPHIX OCBOCHHE JTaHHOUN
JTUCIUILIMHBI HEOOXO0IMMO KaK MPeIIeCTBYIOIIEE:

udposoe mogenupoBanue, YueOHas MpakTUKa: O3HAKOMHUTEIbHAS TPAKTHKA.

2. OIMMCAHUE JMCHUITJIMHBI

2.1.  OOmas xapakTepUCTHKA

HaumeHnoBanue mokasaress 3HaueHue nokazaTesis

Hazpanne 006pa3zoBaTeIbHON MPOTpaMMBbI 44.03.05 Ilemaroruveckoe odpa3zoBaHue (¢
(manee — OIT) JIBYMS POPUIISIMH [TOATOTOBKH )

(IIpodusib: AHTTIMKCKUI A3bIK U TICUXOJIOTHSI)
[IIudp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M2.3  HNudopmaruka
Y4eOHBIM IIJIAHOM
Yacte 00pa3zoBaTeNbHOM MPOrpaMMBbl bazoBas yactb

KommyHUKaTHBHO-IM(PPOBOIT MOTYIIB
KonnyecTBo 3aueTHBIX eAMHUIT / BCErO 4acoB 3/108

B cmyuae mnpenbsBiaeHHS OT OO0y4aromlerocss MWIA €ro pojauTens (3aKOHHOIO
MPEJICTAaBUTENS) 3asBICHUS Ha OOy4YeHHE IO aJanTHPOBAHHOW 00pa3oBATENBHOM IMpOorpaMme
BBICILIETO 00pa30BaHusl, MOAKPEIJICHHOIO 3aKIOYEHHEM IICHXO0JIOTr0-MEINKO-TIe1arorn4ecKon
komuccun (IIMIIK) nnu meauko-cormanbaoi sxcneptusbl (MCD) ¢ pekOMEHJAIUsIMU CO3/1aHus
UHAMBUAYaIbHON mporpammbl peabunutanuu u adwiurauuu (MIIPA), nannas paOouas
nporpaMMa MoOXeT ObITh aJalTHPOBaHA C YYETOM HHJIUBUAYaIbHBIX OCOOCHHOCTEH 3710pOBbS
oOyyJaromerocs.

2.2.  Pacnpenenenue yacoB 1o popMam u repuoaaM o0ydeHus

OO011ee KOJIMYECTBO 4acOB
o
E CaMOCTOSI-
dopma g 8 5 - o
> | g JeKIU- | jJabopa- | MpakTH- | TETbHOU opma
o0y4eHus 2 3 BCETO
s OHHBIX | TOPHBIX | YECKHX | paboTHI + KOHTPOJIS
KOHTPOJIb
OuHas 1 1 34 17 - 57 108 3a4eT

3. HEJIN AACHATTIIMHBI

dopmupoBaHue y o0ydaromuxcs 0a30BbIX 3HaHUH B 007acTH MHPOPMATUKH, YMEHUN U
HaBBIKOB pabOThl ¢ MH(MOPMALIMOHHBIMM U KOMMYHHKAIIMOHHBIMH TEXHOJOTUSMHU, O(PUCHBIMU
nporpaMMaMy, a TaKKe pa3BUTHE HABBIKOB MX MCIOJIB30BaHUS B Oyayliei mpodeccnoHaaIbHON
JESITeIbHOCTH.
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4. KOMITETEHIIMY OBYYAIOINEI'OCH, @OPMUPYEMBIE B PE3VJIBTATE
OCBOEHUMA KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEI, UX NH/IUKATOPDLI
N INTAHUPYEMBIE PE3VIIbTATBI ObYUYEHU A

TEXHOJIOTUH B
HCIIOJIB30BATh UX
JUTSL peIIeHUs 3a/1a4
npodeccnoHaTbEHOM
JIEeITEIBHOCTU

TEXHOJIOTUH U
WCIIONB3YET UX IS
perieHus 3a1a4y

Komnerenmumn Nuaukatopel Pe3ynbrarel 00y4yeHHs
OIIK-9 Cnocoben | OIIK-9.1 ITonumaer | OIIK-9.1.1 3naer wmeToapl pemieHus 3amady
IIOHUMATh IPUHLUIBI pabOTHl | pOo(hecCHOHATBbHON JeSTeNbHOCTH c
MPUHIUIIBI pa0OTHl | COBPEMEHHBIX HCII0JIb30BaHUEM UH(POPMALIMOHHBIX u
COBPEMEHHBIX MH(GOPMALIMOHHBIX M | KOMMYHUKALMOHHBIX TEXHOJIOIUH;
MHPOPMAMOHHBIX | KOMMyHHKalMoHHBIX | OIIK-9.1.2  Vmeer  BoIOMparh  cpejacTBa

I/IH(bOpMaHI/IOHHO'KOMMYHI/IKaHI/IOHHBIX
TEXHOJIOTHI1 B COOTBETCTBHUU C Tpe6OBaHHHMH K
YCIOBUSAM WX HNPUMCHCHHA IIpU PEIICHHUU

peleHNH 3a1a4
npogecCuoHaNTbHON
JeSTeIbHOCTH

npodeccnoHanbHON | MpodecCHOHATBHO OPUEHTUPOBAHHBIX U HAYYHO-
JeSITeNIbHOCTH UCCIIEJIOBATEIbCKUX 3a/1a4;
OIIK-9.1.3 Bnageer npakTH4eCKMMH HaBbIKaMU
B o0JacTM  HUCHOJB30BAaHUS  OCHOBHBIX
UH(POPMAITMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIl.
OIIK-9.2 OIIK-9.2.1 3naer Ha3Ha4YeHHE U BO3MOXKHOCTH
[Ipumensietr 3HaHusT | OUCHBIX MPUKIIATHBIX MPOrPaMMHBIX
B 00J1aCTH IPOAYKTOB;
nH(pOPMATUKH, OIIK-9.2.2 YMeeT 1n01b30BaThCs CTAHAAPTHBIMU
UH(POPMAIMOHHO- o(ucHBIMU TIpOTpaMMaMH;
KOMMYHHKaMoHHbIX | OIIK-9.2.3 YMeThb HUCIIOJIb30BaTh B
TEXHOJIOTHI TIPU npo(heCCHOHATTLHOM  JISATEIIBHOCTH ~ CETEBHIC

cpencTBa Mmovucka 1 oOMeHa HHpopMaluei;
OIIK-9.2.4 Bnageer HaBblkamMu pPabOTBI C
COBPEMEHHBIMHU KOMIBIOTEPHBIMU u
MH()OPMAIIMOHHBIMU TEXHOJIOTHSIMH;

OIIK-9.2.5 Bunanetpr HaBbIKaMH pabOTHl B
TIOMCKOBBIX CHCcTeMax ceTu MHTepHeT.

o. I[TPOI'PAMMA JJUCHUITJINHBI

HazBanune teMnl

Kpatkoe copeprkanue TeMsbl (BOIIPOCHI TEMBbI)

MH()OPMATHUKY.

Tema 1. Beenenue B

1.1. Mpenmer u 3anaun uHpopmaruku. Kpatkas ucropus
uHpopmaruku. Mupopmaruzanus odiecTna.
HNudopmartuzanus o6pazoBaHus.

1.2. Tonsarue nadopMmaruu. Buasl u cBoiicTBa HHGOpMAIIH.
1.3. O6mas xapakTepucTHKa MPOIIECCOB U CIIOCO0BI cOopa,
nepegaun, o0paboTKU U XpaHEeHUsI UH)OPMALIHH.

Tema 2. OcHOBBI 00pabOTKH
TEKCTOBOM MH(pOpMaIIHH.

2.1.

Crpykrypa
nokyMeHTaMu. OCHOBHBIE 3JIEMEHTHI IOKyMEHTA.

2.2. OCHOBHBIE IPUEMBI PETAKTUPOBAHMSI TOKYMEHTA.

2.3. ®opMaTtupoBaHue JOKYMEHTA.

2.4 CruneBoe ¢popmatupoBaHue 00bNX TeKCTOB. Co3aanne
Y PENAKTUPOBAHUE CTHIIEH.

2.5. Mcnionb30BaHUE CCBUIOK, CHOCOK M aBTOOTJIABJICHHUS.
[IpoBepka npaBonucaHusl.

2.6. Pabora ¢ Tabnuuamu

2.7. PaboTa ¢ rpaduuecKuMu 00BEKTaMH.

untepdpeiica MS Word. Paborta c
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2.8. Ucnonb3oBaHue penakropa Gopmyit.

Tema 3. OcHOBBI 00paOOTKH
YHUCIIOBOM MH(OPMAIIHH.

3.1 Tuner manabeix B MS Excel. BBoa, pemaktupoBanue u
dbopMaTupoBaHue TaHHBIX.

3.2. Bprumcnennss B Tabimmax. Omneparuu. CraHmapTHBIC
byHKIMN.

3.3. TloHATHE OTHOCHUTEIHHOW W aOCOJIOTHOW aJpecalluH.
Hcnonp30BaHue OTHOCUTEIBHONM M a0CONIOTHOM ajpecanuu
P KOMIUPOBAHUU U

nepeMenieHnn Gopmyn

3.4. I'padpuueckue Bo3moxkHoctu MS Excel. Jlmarpammsi.
Buner muarpamm. IloctpoeHme muarpamMmm U rpadukoB C
MOMOIUIBIO MacTepa AuarpaMm.

3.5. Pabota co cnuckamu (COPTUPOBKA, (GHIIBTPALIUS).

3.6. IIpoMeXyTOYHBIC UTOTH, CBOJIHBIE TAOJIUIIBI.

3.7. CnocoObl co3ianusi MakpocoB. PenaktupoBanue u
OTJIaJIKa MAaKPOCOB.

Tema 4. OCHOBEI CO30aHUS
Mpe3eHTalMi

4.1. Ilonarue mynpTumMeana. MynbTUMeAUIHBIE TEXHOJIOTUU.
4.2. TeXHOJOTMH CO3/1aHUS MYJIbTUMEIUNHBIX PECYPCOB.

4.3. O0mime cBeIeHUs O IPE3CHTAIHSX, CXeMa paboTHI,
CO3/1aHH€ U PEJaKTUPOBAHUE Mpe3eHTalui, 00LI1e onepanun
CO ClaiIaMHu.

4.4. Hactolika aHuManuy cIaioB, AEMOHCTPaLUs CIai/I0B.

Tema 5. OcHOBBI pabOTHI €
Oasamu maHHBIX MS Access.

5.1. 3HakoMcTBO ¢ UHTEP(HENHCOM U OCHOBHBIMU
BO3MOXKHOCTSIMH 0a3 JTaHHbBIX.

5.2. PenaxtupoBanue napopMaiuu B 6a3e nanubix. [louck
nH(popmanuu B 6aze TaHHBIX.

5.3. Co31anue MHOTOTA0TMYHOM 0a3bl TaHHBIX
npodeccHOHANBFHOM HAMIPaBICHHOCTH.

Tema 6. ITouck nadopmanuu
B cetu MIHTEpHET.

6.1. Pabota B cetn VHTepHET, OCHOBHbBIC IMOHSTHUS, TOUCK
uH(pOopMalnH, BOTIPOCH! 0€30IaCHOCTH.

6.2. Ilouck unpopmanuu B IHTEpHET.

6.3. O6naunsie TexHonorun Annekc./Iuck, O6mako Mail.Ru,
Dropbox u ap.: BO3MOKHOCTH, IPUMEHEHNE B
npodecCHOHATBLHOMN 1eATEbHOCTH.

6.4. lnTepHeT-cepBUCH B TPOPECCHOHATBHON IS TETLHOCTH.

6. CTPYKTVYPA U COAEPXXAHUE JUCLAIIJIMHBI

6.1. ®opma oOyuenwus — ouHas, Kypc — 1, cemectp — 1

HaumeHoBaHus pa3zienoB 1 TeM KonnyectBo yacoB

Jlexu. | JIa6op. | IIpakt. | CPC+K | Bcero
Tema 1. BBenenue B MHQOPMATHKY. 4 2 6 12
Tema 2. OcHOBBI 00pabOTKHM TEKCTOBOU 8 4 10 22
uH}OpMaLIHH.
Tema 3. OcHOBBl 00pabOTKM  YUCIOBOU 8 4 13 25
uH}OpMaLIHH.
Tema 4. OcHOBBI cO3aHMs IPE3EHTALUI 6 2 12 20
Tema 5. OcHOBBI paboTHI ¢ 6a3aMu TaHHBIX MS 4 2 10 16
Access.
Tema 6. ITouck nadopmaiuu B ceti MHTepHET. 4 3 6 13
HNTOTI'O 3A CEMECTP 34 17 0 57 108




1. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALINN

7.1.  KoHTpOJIbHBIE BOIIPOCHI

1. TlonsTtue undopmaruku u uHdopmaiuu. CBolicTBa HHPOPMAIIHH.

2. Drambl pa3BUTHUS BEIYUCIUTEIbHON TexHuku. Kinaccudukamus u nokonenus [IEOM.

3. IIporpammuoe obOecrneuenue IIK: ©Ha3zHauenus, oOmwue mnonsTHI. CTpyKTypa
MPOrPaMMHOTO O0ECTICUeHUSI.

4. BosmokHOCTH TEKCTOBOrO peaaktopa MS Word.

5. MS Word. UnTepdeiic mporpammsl U pexXUMbI 0TOOpakeHus: JokymMeHTa. Crucrema
komanj. Hactpoiika naneneit nHCTpyMeHTOB. [TonyueHnue cpaBku.

6. MS Word. PenaktupoBanue TeKcTa: BBIICICHNE, KOTMPOBAHUE, BEIPE3aHHE, BCTABKa
TEKCTa ¢ IIOMOIIbI0 Oydepa oOMeHa. PaccTaHOBKA NEpEeHOCOB U IPOBEPKA IIPABOIMCAHUS.

7. MS Word. ®opmarupoBanue Tekcta. PopMaTupoBaHHE CHMBOJIOB U a03alleB.
HyMmepoBaHHbIE 1 MapKHpOBaHHBIE CIUCKU. [IpuMeHeHne u co3aanue cTuien.

8. MS Word. [lo6aBiienue BepXHUX U HIPKHUX KOJIOHTUTYJIOB K TOKYMeHTY. MI3MeHeHne
HapaMeTpoOB CTPAHUILIBI.

9. MS Word. BeraBka Tabiuis! B 1oKyMeHT. [Iepemerienue mo Tabiauie u BIOOp KIETOK
tabmuipl. PopmatupoBanue Tabauibl. BeraBka u ynaneHue cTpok, ctoiaduoB. O0bequHEHUE U
pa30uBKa KJIETOK. 3a1iBKa TaOJUIbl IBETOM, 0(OPMIIEHUE IPAaHULL.

10. MS Word. Ucnons3zoBanue penakropa popmyn Microsoft Equation. Co3nanue duryp.
Hcnonp3oBanue nBeToB 1 3QQexToB B Ppurypax. Pabora ¢ n300pakeHUsIMH.

11. MS Word. BcraBka pucynkoB u3 (aiina. Jlo6aBienue pucyHka u3 KojuleKuuu MS
Clip Gallery. MI3menenue pa3mepa pucyHka. Pazmemenue n3o0paxeHus: Ha CTpaHHIIE.

12. MS Word. ®opmsl. Co3nanue popm. JlobaBieHue crnucka ¢ HaOOpOM BO3MOMKHBIX
OTBETOB, KOTOpBIM pacKpblBaeTCs. YJajJeHHUE M M3MEHEHHE IOpsi/iIKa D3JEMEHTOB CIIMCKA.
OTto0pakeHue UM yaajaeHue TeHU. 3aimuTa Gopm.

13. MS Word. IlpocmoTp u meuyaranue HoKyMeHTa. [IpenBapuTeNbHBIA MPOCMOTP
JIOKYMEHTa. Y CTaHOBKA IapaMeTpoB cTpaHullbl. [ledaTs 1oKyMeHTa.

14. MS Word. Ilouck poxymenTtoB. [louck ompeneneHHOro TeKcTa IO Pa3HbIM
HpPU3HAKAM.

15. MS Word. Co3nanue u npuMeHeHue mabiioHa JoKyMeHTa. dopMaT coXpaHEHHS
mabiona. Mcnonb3oBanue 1madaoHa B y4eOHOM MpoIiecce.

16. Hasznauenue Tabnuunoro nporeccopa MS Excel. Hactpoiika nanenm HHCTpYMEHTOB
u MeHto. UHTepdeiic. OTHOCUTENbHBIE U aOCONIOTHBIE ajpeca KIeTOK Tabmuiel. Beinenenue
JMarna3oHa KJIETOK.

17. MS Excel. Pabota ¢ Texcrom. BBoja TekcTa W 4YMCIOBBIX JaHHBIX B TaOJUILy.
dopmarupoBanue Tekcra. @opmatrupoBanue padouero jaucra. M3mMeHeHne mMpuHbI CTOIOLOB U
BBICOTHI cTpOK. Co3/1aHne paMOK /ISl KJIETOK. 3aJIiBKa KJIETOK I[BETOM.

18. MS Excel. BelpaBHuBanue. J[loGaBieHue u yjAajdeHHE CTPOK MIM CTOJIOLOB.
KonupoBanue u BCTaBKa COAEPKUMOro KiIE€TOK. BpiObop mapamerpoB ¢Qopmara naHHBIX.
Bxitouenne pexuMOB IEpeHoca IO CcJIOoBaM MM OoObennHEHHs KJIeToK. DyHKuus
ABTO3aI0JIHEHHS.

19. MS Excel. [1apametpsl cTpanuisl. [IpeaBaputensHblii TPOCMOTp JIUCTOB KHUTH MS
Excel. I[leuats pabouero nucra, BCETo JOKyMEHTA.

20. MS Excel. Pabora ¢ nzobpaxenusimu. BcraBka pucyHkoB. M3meHeHue pa3mepos
nzobpaxenus. [lepemenienue pucyHka. YTauBanue JMHUN ceTKu. Vcnonp3zoBanue aBropuryp.

21. MS Excel. BoimonHeHune npocThIX BbIYUCIEHHH. VIcmonbp3oBaHUME BCTPOEHHBIX
¢byukuii. Berancnenue cymmsl, cpennero 3Hauenus. Jlornueckue pynkiuu ECJIN, CHETECIIN.

22. MS Excel. Ucnonb3oBanne TabIMuHOro mporeccopa i CO3/1aHUsI KOMIBIOTEPHBIX
TECTOBBIX 3a1ad. Co3gaHue CIMCKa, KOTOphIM packpeiBaeTcs. [IpoBepka BBOJMMBIX 3HAYECHHM.
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Konupoanue crincka B 1pyrue kiaetku. [IpoBepka mpaBUILHOCTH OTBETOB.

23. MS Excel. CkpbiTbie CTONOIBI. Y CTaHOBKA M CHATHE 3aITUTHI JIUCTA. YTIOPSI0UYCHUE
naHHbIX 10 andaButy. CriocoObl GUIbTpAIMK JAHHBIX.

24. MS Excel. Co3ganue aumarpamMmmbl. BpiOop Tuma auarpamMmbl JJis TTOCTPOCHHS.
N3meHnenue cBoicTB nuarpaMmbl. BetaBka Texkcra. dopMarupoBaHUE TEKCTa HAa JHArpaMMe.
N3menenue mikansl oceil. [leyars nuarpamm.

25. Tlonatne o0 Makpocax, WX BO3MOXXHOCTH [UIi aBTOMATH3AlMH  PEIICHUS
npodeccuoHaNbHBIX 3a/1ay.

26. XapaKTepHCTHKa CPEICTB M TEXHOJIOTHs co3/laHust MakpocoB B Excel.

27. MS Power Point. OTiragka nanenaeii HHCTpyMEHTOB ¥ MeHIO. IHTepdeiic u pexxuMbl
nporpammbl. CtpykTypa u Cnaiibl. OObIuHBIN pexxuM. PexxuM copTupoBILMKa caaiioB. Pexum
IIOKa3a CJIaig0B.

28. MS Power Point. Cioco0sI co3nanus npezentanuu. Co3ganue HOBOM MpEe3eHTALUH.
Coxpanenue npeseHTauuu. Co3laHue OCHOBHOM CTPYKTYphl mnpeseHTanuu. JloOaBieHue u
ynanenue ciaiioB. Pasueie Tunsl cnaiios. Vcnonp3oBanue madbaoHOB 0(OopMIIEHHE CITali/I0B.

29. MS Power Point. Pab6orta ¢ Tekcrom. Beenenue Tekcta k ciaitny. @opmaTtupoBaHue
tekcta. Co3mganue crmckoB. @opMaTHpOBaHHE MAPKMPOBAHHOTO CIIMCKa oOpasna. M3meHneHue
dbopmara MapkepoB oOpasia.

30. MS Power Point. Jlo6aBiieHne KOJOHTUTYJIOB. PaboTa ¢ 3aMeTkamMu JIOKJIaI4UKa.
Pabora B pexume. Ctpanuiel 3ameTok. IIpoBepka mpaBomucaHus W CTUJIEH IpE3eHTAILUU.
Bxirouenune nposepku ctuiist. [IpocMOTp co31aHHBIX CIaioB.

31. MS Power Point. Pabora ¢ tekctoBeiMU pamkaMu. Co31aHHE TEKCTOBON paMKHU.
W3meHenne pasmepoB u mepemenieHuss pamku. [lepemernenune pamok. Co3maHue TpaHHIl U
3aTMBaHUS PAMOK.

32. MS Power Point. Pabora ¢ tabmumamu. Co3nanue tabnwi. M3MeHeHne pa3mMepoB
TaOJIMIbI, BBICOTHI CTPOK U IIMPHUHBI CcTONOIOB. ['panunel Tabmuipl. 3anuBaHue TaOIUIIBL.
OO0benuHenue 1 pa3OMBKa KJIeToueK. BripaBHUBaHNE 3HAUECHUH B TaOJIHIIBI.

33. MS Power Point. PaGora ¢ pucynkamu. BcraBka pucyHka c¢ ¢aiina. M3menenue
pa3mepoB pucyHka. llepemenienne pucynka Ha ciaiine. Co3gaHne 3epKagbHOTO OTOOpaKeHUS
pucyHka. Pamku u Tens. Jlo6aBnenue tenu. Obpe3aHue pucyHka.

34. MS Power Point. [lo6aBnenue aBTodurypsl. i3MeHeHHE pa3MepoB B NIEpEMEIICHHSI
aBTOo(uUryp. 3aivBaHHE aBTOQUIYpHl I[BETOM M CO3/JaHUE KOHTypa. l3MeHeHue mnopsika
pacIioyio’KeHUe CIaliI0B B TPE3CHTAIIHH.

35. MS Power Point. Anumanus TekcTa. YJaleHWe aHMMAIMOHHOTO J3ddeKTa.
Cunxponunzanusi anumarmu. OTianka aHUMaIul. Y CTaHOBKA MOPS/IKA MOSBICHUSI 00bEKTOB Ha
9KpaHe. Y cTaHOBKa Y eKTa N3MEHEHHs CIIali/I0B.

36. MS Power Point. TToka3 cmaiifos. Ilepexon Mexay ciaiiaMu B peKAME MOKa3a.
[TeuaTanue mnpeseHtanuu. IlpenmecTByromuii mpocMoTp mnpe3eHTauuu. lleyatanue dvactu
NPe3eHTAIHH.

37. O6mue nousaTus o 6azax naHHbIX (B/1), pasHoBugHOCTH BJI, 371€MEHTHI U CTPYKTYypa
npocroi bJl, ee npoekTnupoBaHus.

38. OOmias xapakTepucTHKa, KilaccuuKaus U (yHKIUN CUCTEM yIpaBieHus 0azaMu
nanHbIx (CYBJ).

39. Haznauenwue, oOmias xapakrepuctuka u o0bekThl CYBJ] Access.

40. OOmue TOHATHS O HAa3HAYCHWW, TUIMAX W TOMNOJOTHH KOMITBIOTEPHBIX CETEH.
[TpeanockuIKu co3jaHus KOMITbIOTEPHBIX CETEH.

41. OcHOBHBIEC TIOHSTHS KOMIBIOTEPHBIX CETEH: cepBep, pabodas CTaHIHS, MPOTOKOJ
oOMeHa JaHHBIMU. XapaKTepUCTHKA CETEBBIX YCTPOUCTB U CPEJCTB KOMMYHUKAIUI.

42. O0630p TI00aTBHBIX KOMITBIOTEPHBIX ceTedl. OOmas xapakrepucTrka Internet kax
r7100abHOM KOMITBIOTEPHOU CeTH.

43. OO6mue noHsATHS 00 HHPOPMALIMOHHBIX pecypcax Internet u Mx Ha3HauEHHUE.

44. Bcemupnas naytuHa World Wide Web (WWW) kak BaXHbBII KOMITOHEHT
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WH(OPMAIIMOHHBIX PECYPCOB, UX Ha3HAUCHUS U BO3MOXKHOCTHU. [loHsATHE Opay3epa.

45. XapakTepucThKa MPOTrpaMM OJJICKTPOHHOW TOYTHI M CIy>KObl HOBOcTed Internet,
(GYHKITUH, TEXHOJIOTHUS X TPHIIOKEHUS.

46. XapakTepuCTHKa CPEJICTB U TEXHOJIOTHH nmoucka nHpopmaruu B WWW.,

47. Texuomorus co3nanust Web-cTpanuir.

48. XapaKTepuCTHKa U BOBMOXHOCTH CHEIMAIbHBIX IPOTPAMMHBIX CPEICTB JIJISl pEeIlICHUs
3a71a4 HAyYHbIX UCCIIECTOBAHUM.

7.2.  Tembl TUCHMEHHBIX PaOOT (THITBI 33/1a4)

[lepeuenp 1abopaTopHbIX paboT:

Jlaboparopuast pabora 1. Pabora co crammaptaeiMu mnpuiokenusmu OC Windows
(xanbKyssTop, Paint)

JIaboparopnas pabota 2. Texnomoruu 06paboTKu TekcToBO# nHbopMmaru B MS Word.

JIaGoparopnas padora 3. CiusiHHE TOKYMEHTOB IIPH pa3padoTKe yueOHBIX MaTepHAIIOB B
MS Word. Co31anre aBTOMaTHUECKOTO COACPKaHMS.

JIaboparopHast pabota 4. TeXHOIOTHS padOThI C AIEKTPOHHBIMHU TAOTUIIAMH.

JIaboparopnas pabora 5. [Tocrpoenne quarpamm B MS Excel.

JIaGoparopnast pabora 6. TexHONOTHH CO3aHUS W HUCIOJIB30BAHUS MYJIbTHMEIHHHBIX
npe3enTanuii. Co3manue yueOHbIX HHTEPAKTHBHBIX UTP.

Jlaboparopuast padora 7. Co3manme 0a3pl maHHbix B MS Access mpodeccuoHambHOM
HaIpPaBJICHHOCTH.

JIaGoparopnast padora 8. HMcmonb3oBanue cetu MHTEpHET A1t paboThl ¢ MHpOpManuei
y4eOHOTO Ha3HAYCHUSI.

8. PACIIPEAEJIEHME BAJIJIOB, KOTOPLIE [TOJIVHAIOT OBYYAIOIIUECA

OOmiast olleHKa 3HaHUM O00yyarOIMXCs MO JUCHUIUIMHE MpoBoauTcs mno 100-OanmpHON
MKaJIC UCXOOd U3 MaKCUMYyMa, IPUBCACHHOTO B Ta6J'II/IIIe HUXKE.

OpraHu3annoHHO-yueOHass paboTa B ayAMTOPUU OLIEHMBAECTCS HA OCHOBE TaKHMX
KPUTCPUCB KaK IMOCCHIAEMOCTb 3aH5[TI/II\/’I, CBOCBPECMCHHOC MW Ka4YC€CTBCHHOC BBIIIOJIHCHUEC
JIOMAIITHUX 3aJJaHUi, aKTUBHOCTh BO BpEMs MPOBEICHHUS JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUN
(yuacTtue B 00CYXJACHUHU TEKYIIETO U MPOHJEHHOTO MaTepuala, pelieHne 3a1a4 1 T.11.).

CamocrosTenbHas paboTa OIEHMBAETCSI Ha OCHOBE IPEJOCTABICHHBIX Ha MPOBEPKY
BBITIOJTHCHHBIX JIOMAIlHUX, HWHAWBUAYAJIbHBIX 3a)1aH1/1171 C YUETOM CBOCBPECMCHHOCTH HX
IPEOCTABIEHHUS U COOTBETCTBUS TPEOOBAHUAM K UX BBIITOJIHEHHIO.

KonuyecTBo 0amioB 3a KOHTPOJIBHYIO paOOTy BBIYMCIAETCS Kak cymMma 0OajuloB 3a BCe
BXozsmue B e€ cocraB 3amaHus. Kaxpoe 3ajaHue OLEHMBAETCS UCXOJsS M3 MaKCHUMAaJIbHO
BO3MOKHOI'O KOJMYECTBA OalJIOB C YUE€TOM IMPAaBHUJIBHOCTU BBIIIOJIHCHHA 3adaHUWs, ITOJHOTBI
IPUBOJAUMBIX 0OOCHOBAHUIA.

[To pesynbTaTam paboThl B cemecTpe oOydaromuiics, HaOpaBmuii He MeHee 60 6amioB,
UMeeT MpaBO MOJYYUTh OIEHKY. Te, KTO NpeTeHayeT Ha Oosiee BBICOKMH Oaul, MpOXOIST
NPOMEKYTOUHYIO aTTeCTalnio. MaKCHMalbHOE KOJHMYECTBO OauIOB Ha TPOMEKYTOYHOU
arrectanuu — 100. O61ee Koin4yecTBO OAJUIOB 32 CEMECTpP BBIUMCISAETCS KaKk MakCHUMajbHas U3
IMMOJIYUYCHHBIX 3a CEMECTP U HA HpOMe)KYTOQHOﬁ ATTECTAMU U BBICTABJIACTCA COITIACHO IIPUHATOMY

HOPAIKY.



8.1. Cemectp 1

Howmepa pasgenos Buas padot MaxcimaisHoe
KOJINYECTBO OAJLIIOB
Opranu3annoHHO-y4eOHas padoTa B ayIMTOPHH 30
1 CamocrosiTenpHas padbora 30
JlaGopaTopHbIie pabOThI 40
UTOTI'O 100
3auer
OOmuii UTOT 32 CeMecTp 100

CooTBeTcTBYE 0AJLIOB OLIEHKE

Ornenka 1o naTHOaIbHOM IIKaje
KomnunuectBo 6annos "
s 100 ECTS | Dxksamen, nuddepeHInpoBaHHbIH 3auer
3a4er

90-100 A OTJIHNYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpotHo 3a4TEHO
70-74 D 3a4TCHO
60-69 E YIOBIICTBOPUTEIIHHO ATTOHO
35-59 FX HE 3a4TCHO

0-34 = HEY/IOBJICTBOPUTEIHLHO e 3a9TemH0

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHE YUEBHOI'O ITPOLIECCA

VYuebnsie 3ansaTus npoBoasTcs B [maBnom xopmyce Joul'V (r. Honenk, mp. ['yposa, 6).
Jns mpoBeneHUs 3aHATHH TpeOyeTcst ayIuTopHs, 00OpyJOBaHHas MEJIOBOW WM MapKepHOU
JIOCKOW, MYJbTUMEAUWHBIN MPOEKTOP MU HKpaH, HOYTOYK, KOMIUIEKT ydeOHOW Mmebenu ans
CTYACHTOB, paboyee MECTO IpenojaBarelsis, BbIXOJ B VHTepHET — NpPOBOJHOW WIH C
ucnonp3oBanuem Wi-Fi.

Jlis caMOCTOSITEIbHOM pabOThl HMCHONB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuHoii OMOnMOTEKM YHHMBEpPCUTETa M APYTUX AIJIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
y4eOHO-MeTOIu4ecKoe oOecreyeHne, MpeACTaBICHHOe B Y4eOHO-METOIUYECKOM KaOuHeTe
I'maBHoro xopmyca (aya.705).

OOyuaronyecss HMEIOT BO3MOXHOCTb — HCIIONB30BaTh y4eOHbIE MaTepHaibl IO
JTUCLUILIMHE, pa3MelieHHble Ha tiatdpopme Moodle IlenTpa aucTaHIMOHHOTO OOpa3oBaHUsA
OI'BOY BO «/loHI'Y». IIpn n3yueHnn JUCUUIUIMHBI MOTYT IPUMEHSTHCS JIEKTPOHHOE 00yUeHHe
U TMUCTAaHIIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTHH.

C  ucnonp30BaHMEM  pecypcoB  IUIAT(OPMBI  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISIETCS TEKYIIUH KOHTPOJIb 3HAHUN OOy4yaroluMXcs Ha OCHOBE TECTUPOBAHUA U
IPOBEPKU PE3YIBTATOB CAMOCTOSATEIBLHOM pabOoTHhI.
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10. PEKOMEHIAYEMAZ JIMTEPATYPA

10.1. OcHoBHas nuTEpaTypa

1. UndopmaTuka aj1si TyMaHUTapUEB: YUEOHUK U MPAKTUKYM Uil BY30B, OOy4YaIOIIUXCS 110
TYMaHUTapHBIM HaMpaBlIeHUs M M creruansHocTssM / M. B. BomkoBa u np.; moa penakuumeit
I'. E. Kenposoii. - 2-¢ uzganue. — Mockaa : FOpaiit, 2022. — 653 c.

2. 3opuna E. M. EI'D 2012. Undopmaruka : coopuuk 3ananuii / E.M. 3opuna, M.B. 3opus.
—Mocksa : 9kcmo, 2011, — 208 c.

3. Mapreienko A.M. Mudopmaruka 1 nHPOPMAIMOHHO-KOMMYHUKATUBHBIE TEXHOJIOTHU :
yaebHoe ocooue / A.M. MaprteiHenko. — J{orerik : 'OY BITO «loaHY», 2020. — 162 ¢

4. MaprtbiHeHKO, A.-A. M. MeTtoanyeckre yKa3aHUsl K BBIOJHEHUIO JTAOOPaTOPHBIX paboT
no kypcy «Mudopmarrka 1 MHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHMY» [DJIEKTPOHHBIN
pecypc]. U. 1 / A.-A. M. Mapremenko, 0. C. Mupromenko ; ®I'BOY BO «Jlonerkuit
TOCYJAapCTBEHHBIM yHHUBepcUTeT», Du3HnKo-TexHuueckuil Qakynprer, Kadernpa KoOMIbIOTEpHBIX
texHosorui. — Jlorenk : Joul'V, 2023. — DnekTpoHHBIE TEKCTOBBIC NaHHbIe (1 daii).

5. Cumonosuu C. B. Undopmarnka. ba3oBsiii kypce : yueb. mocodue A CTyAEHTOB BBICII.
TexH. yue0. 3aBenenwii / [C. B. CumonoBud u jip.] ; moxa pea. C. B. CumonoBuya. — 2-¢ u3. — CaHkT-
[TerepOypr : [Turep, 2010. — 640 c.

6. Wlanpunra H.W. JlabopaTtopHblii pakTUKyM 1o npuioxenusiM Microsoft Word un Excel
2010 : yuebnoe mnocobue / H.U. lllappuna, H.J. bepman, B.B. CtpurynoB [Hayu. pen.
9.M. Buxrtenko]. — Xabaposck : M3n-Bo Tuxookean. roc. yu-ta, 2014. — 88 c.

10.2. JlomonHUTENBHAS JIATEPATYPA

1. Makaposa, H. B. UndopmaTrka: yueOHUK JIJIsl CTYZCHTOB BBICHINX YYCOHBIX 3aBEIACHHUM,
00y4YaroLMXCs IO HAIIPABJIEHUSAM MOJATrOTOBKH 0akanaBpoB «CHCTEMHBIN aHAIM3 U YIPABIECHUE» U
«OxoHoMuKa u ynpasneruey / H. B. Makaposa, B. b. Bonkos. — Cankr-IlerepOypr [u ap.] : [Tutep,
2012. - 573 c.

2. Morunes A.B. Ilpaktukym no uHpopmatuke: Yued. mocobue Juisi CTyZ. BbICHI Y4eO.
3aBenenuii / A.B. Morunes, H.U. Tak, E.K. Xennep; [Tox pen. E.K. Xennepa. — 2-¢ uza. — Mocksa :
W3narensckuii neHTp «Akagemus», 2005. — 608 c.

3. CoBpeMeHHBIC KOMITBIOTEPHBIC TEXHOJOTHU [DIEKTPOHHBIA pecypc]: yueOHoe mocodue
JUISL CTYZIGHTOB 10 HamnpasiieHuto noarotoBku 01.04.02 INpuknannas Mmarematuka 1 uH(GopmaTHka /
coct. E. B. Apmonmmna ; T'OY BIIO «/loHenxuii HanmoHanbHbId yHUBepcuteT». — M3a. 2-e. —
Honeuk: JIonHY, 2019.

4. Meroanyeckue peKOMEHJAlMU K Ja0OpaTOPHBIM 3aHATUAM M IO OpraHU3aluH
CaMOCTOSITENIbHOI padoTe CTYAEHTOB MO JUCHUIUIMHE «KOMMBIOTEpHbIE TEXHOJIOTMH M TEKCT»
[DnekTpoHHEI pecypc]: A CTyAeHTOB HarnpasiieHus oarotoBku 45.03.01 «Dunonorusy», 45.03.02
«Jlunarsuctuka», crnenpansHoctd  45.05.01  «IlepeBonq wu  mepeBogoBenenue» [ [cocT.
O. A. I'punesa]; 'OV BIIO «/loneukwuii HaunoHanbHbIM yHUBepcuteT». — Jlonenk: I'OY BIIO
"HouHY", 2018. — DnekrponHsle nanHble (1 daiin).

11. NHOOPMAIIMOHHBIE PECYPCBI

1. Hauunonanbnast JIEKTPOHHAasI onbaMoTeKA (HOB): dbenepanpHas
rocyaapcTBeHHass mH@popMarnmonHas cucrema / MunucrepctBo Kynbryper P®; Poccuiickas
rocyaapctBeHHas Oubnmoreka. — Mocksa, 2019. — URL: https://rusneb.ru/ (mara obOpamieHus:
31.03.2025). — Pexxum noctyma: cBoOOIHBIN, oANMcKka. HeoO0xouma ycTaHOBKa MPOrpaMMHOTO
oOecrnieueHus. — TeKCT: ANEeKTPOHHBIM.

2. eLIBRARY.RU: nayunas snektpoHHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara obpamenus: 31.03.2025). — Pexkum mocTyma: aisi aBTOPH30B.
MOJIb30BaTeNe. —TeKCT: EKTPOHHBIM.



https://rusneb.ru/
https://elibrary.ru/
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3. Hayunast snextponnass OubOnuoreka «KubOepJlenmHkay: caidt / Accoruanms
«OtkpeiTast Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/ (mara oGpamicHwus:
31.03.2025). — Pesxxum octyna: cBOOOHBIH. — TeKCT: 371€KTPOHHBIH.

4. DNeKTPOHHO-OUOIMOTEeUHAS cucreMa «Jlanby: [caiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 31.03.2025). — Pexxum nocryna: usganus CeTeBoi
ANEKTPOHHOU OMOIMOTEKHU, AJIi aBTOPU30B. MOJIb30BaTeNel. — TeKCT: 3IeKTPOHHBIH.

5. IBC IOpaiit: snextpoHHas 6ubnuoreyHas cucrema: caidT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mata o6pamenus: 31.03.2025). — Pexum
JOCTYyTIA: U3/IaHUsI CBOOOIHOTO IOCTYTIA, IS aBTOPU30B. MOJIb30BaTeNel. — TeKCT: 3IeKTPOHHBIH.

6. Dy1eKTPOHHO-0ubInoTeuHast cuctema Jlonl'Y: caiit / ®I'BOY BO «loHl ' V». —
Hownerixk, 2016. — URL: http://library.donnu.ru/ (nata oopamienus: 31.03.2025). — Pexum noctymna:
CBOOOIHBIN. — TEKCT: 3JEKTPOHHBIMN.

7. JJekTpoHHbI Katajsor Hayunoii 6ubGmuoreku [lounl'Y: pasmen caiita / Hb
JouIl'Y. — Tekct: snekrponnsiii / DbC loul'Y: caitr. — URL: http://library.donnu.ru/catalog/
(mata obpamienus: 31.03.2025). — PeskxuM ocTyra: MOUCK CBOOOTHBIMN, SIEKTPOHHBIC IOKYMEHTHI
— 11 monk3oBareneit Jonl'Y.

8. daexTponHblii apxuB Joul'Y: pa3gen caiita/ Hb JIonl'Y. — TekcT: 21eKTpOHHBIN
// 9BC Houl'V: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 31.03.2025). — Pexxum
JOCTyTIa: CBOOOTHBIH.

12. I[TPOI'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (kopnoparusnas nunen3us Joul'Y Ne 46484614)

2. Microsoft Office (kopriopatuBHas aunen3us oY Ne 46472919)

3. Microsoft Visual Studio (nuuensus nporpammsl Dream Spark st Beicnx y4eOHBIX
3aBEJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensuun GPL, Apache,
BSD st cB000IHOTO TIPOTPaMMHOT0 00ECTICUCHHS ).


https://cyberleninka.ru/
https://e.lanbook.com/
https://urait.ru/library/svobodnyy-dostup/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
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